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lnternal Complaints Committee (lCC)

Objectives

The Intemal Complaints Committee is a statutory body instituted with the key objective of

establishing a zero-tolerance policy for sexual harassment and ensure a safe environment for students,

faculty, and staff. It aims to work towards prevention, prohibition and redressal of sexual harassment

of women employees and students within the college.

Scope

Applies to all members of the college community, including students, faculty, staff, and visitors.

Functions

The main functions of the committee are as follows:

1. Grievance redressal of sexual harassment

2. Counselling services for complainants

3. Consultation/ Support services for college

4. Sensitization/ Awareness programmes for prevention ofsexual harassment at the workplace

Constitution of the Committee

It is constituted by 7 members:

. Presiding Offrcer (Woman faculty member)

. NCO representative (Committed to cause of women)

. 2 faculty members (nominated by the director)

. I non-teaching staff Q.lominated by Director)

. 2 student representatives (Elected members) -
o I UG Student

o I PG Student

Working of the committee

. The committee works towards providing grievance redressal ofsexual harassment case filed by

any employee/ student of the college against a male colleague/ teacher/ student

9 FPNo.74, 100+113, TPS No.86, (Sarkhej-okaf-Fatcwadi, Makrba), Dist: Ahmedabad
:-E LJ Campus, Near Sarkhej-sanand Circle, Off. S.G. Road, Ahmedabad - 382210

x registrar@lljku.edu.in @ www.ljku.edu'in



It organizes training programmes/ workshops for college staff and students to sensitize them

and ensure knowledge and awareness of rights, entitlements and responsibilities enshrined in

the act.

It creates awareness about what constitutes sexual harassment including hostile environment

harassment and quid pro quo harassment

The ICC of the college is prominently displayed on the website of the college with its annual

reports uploaded on the same as well as names of the committee members with their contact

details.

Student representatives are appointed one from a UG and PG programmee each'

Complaint Filing Process

. Lodging a ComPlaint:

. Complaints should be made in writing/ email and submitted to the ICC'

.complaintscanbesubmittedbythevictim,athirdparty,oranymemberofthe

communitY on behalf of the victim'

. Anonymity and confidentiality must be maintained tkoughout the process'

. Time Frame: complaints should ideally be liled within three months from the date of the

incident. However, this period may be extended under special circumstances'

. upon receiving the complaint, a meeting of ICC will be called immediately' A complaint will

beacknowledged.Committeewillmeetandtalktoacomplainantwithinaweekandwill

intimate about informal or formal options for Redressal. For conducting enquiry, minimum

three members of ICC including chairperson shall be present

Redressal Mcchanism:

ICCtoconductapreliminaryassessmentwithinTdaysofreceivingthecomplainttodetermine

if it falls within the purview of sexual harassment'

The ICC will conduct a detailed investigation, including interviews with both parties'

witnesses, and review of evidence.

. The process should be completed within 90 days ofthe complaint'

oBoththecomplainantandtherespondentshouldbegivenanopportunitytopresenttheircase.

. The respondent has the right to be informed of the charges and evidence against them'

.Uponcompletionoftheinvestigation,thelCCwillsubmitareportwithfindingsand

recommendations to the college authority'

.lfthecomplaintissubstantiated,appropriatedisciplinaryactionwillbetaken'whichmay

include warnings, suspension, termination, or legal action'
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Confidentiality

. The identities ofthe complainant, respondent, and witnesses should be kept confidential.

. All records of the proceedings should be securely maintained and only accessible to authorized

personnel.

Appeal Process

. Right to Appeal:

o Both the complainant and the respondent have the right to appeal the decision of the

ICC within 30 days of the decision.

. Appellate AuthoritY:

o The appeal should be submitted to a higher authority within the institution or to a

designated extemal bodY.

The institute reaffirms its commitment to creating a safe and respectful environment free lrom sexual

harassment

t.,
Re gistrar


